
 

Pie Chart – shows percent (%) of a whole 

Formula – arithmetic instruction - you tell the computer what you 

want it to do (begins with an equal sign) example =C6+C7+C8+C9+C10 

Function – the computer already knows how to perform (begins with 

an equal sign and a word) example =SUM(C6:C10) 

Symbols – Multiplication (*) example =C6*B15  

Colon (:) example =SUM(C6:C10) – means it includes all 

cells from C6 to C10 – range of cells 


